How To Use Perfect Send
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Please Use the appropriate User Name and Password to logon.

Account:
You must enter a Name
Password: Login Now
You must enter a Password
Your Name:
(Required)  You must enter Your Name

\@ I have an account but need help ordering ?
ORDERING HELP
(& I have an account, but I need help logging
LOGIN HELP m-
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Idon't have an account but I'm interested in

ACCOUNT INTEREST knowing more.

rderprinfing.com

Your Online Business Siaionery Sokuion

[pone T @ Tnkernet
distart| o b B o we [0 e @ > ]nbox-Mlcru.l {3} Adobs Phot. . | 13 Window... | )2 Remote . | €2 Interne... - B Document1 .

2. On xour main menui click on"PerfectSend”
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Welcome: AAA Quality Services

Please choose from the ordering options below.

Dealer/Broker

Management Dealer/Broker Management

Place An Place an order from an existing layout in our
Order database.

Place an Qrder

PerfectSend Upload camera ready art and create a new order
Clistomer Manage Sub-Account Logins

Pending i i i
Oraory View/Authorize Pending Orders
Edit Pending
Orders Edit Pending Orders
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ge. Click on “Browse”
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To upload file, click the BROWSE button and select the file to upload. Once file is
selected,click the UPLOAD FILE button.
Perfectsend accepts PDF, EPS, PS (Postscript) formats.

Perfectsend Help & Downloads

Browse.
Upload File

[ Click this checkbox to upload full color (CMYK process) art files

Due to processing time and network traffic, we must limit the size of files upload through
PerfectSend to 10MB per file.

Abort Upload

To view or complete a previously uploaded job, click the VIEW JOB QUEUE button.

View Job Queue
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4. Your Window'’s File panel will appear, find the file you want to upload and click on “Open”. We accept
ps and .pdf files through PerfectSend
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Abort Upload

To view or complete a previously uploaded job, click the VIEW JOB QUEUE button.

View Job Queue
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5. After hitting "Open” the file will load into to file field, hit “Upload File” to continue.

{2 PerfectSend File Submission System - Windows Internet Explorer
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To upload file, click the BROWSE button and select the file to upload. Once file is
selected,click the UPLOAD FILE button.
Perfectsend accepts PDF, EPS, PS (Postscript) formats.

Perfectsend Help & Downloads

G\TRANSFER\Plates\” Browse
Upload File

[ Click this checkbox to upload full color (CMYK process) art files

Due to processing time and network traffic, we must limit the size of files upload through
PerfectSend to 10MB per file.

Abort Upload

To view or complete a previously uploaded job, click the VIEW JOB QUEUE button.
View Job Queue
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This will take you to your Job Queue. As the file is transferred to our server you'll see “In Process” under
“Status”.

/2 PerfectSend Queue - Windows Internet Explorer
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Window refreshes every 30 seconds to display current job status.
once preflighting is complete, Order Action buttons are displayed.
To place order, click the Place Order button and complete the order form.
8/2/2007 Touch of Air- ~
30458421244 _201505_1310140802 1:09:23 PM Proof 1.pdf In Process
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Once all error checks are completed and file is received then you'll see three options “View Proof”, “Place
Order” and “Delete”. “View Proof” will show you a low-resolution pdf view in your browser, “Place Order”
will advance you to the next screen, “Delete” will delete and cancel your upload.
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window refreshes every 30 seconds to display current job status.
Once preflighting is complete, Order Action buttons are displayed.
To place order, click the Place Order button and complete the order form.

Touch
8/2/2007 of
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PM Proof
1.pdf
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8. After clicking “Place Order” you'll see the Order Menu down below. Click on the icon that best fits your
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Order Menu

Please Click on the ltem you wish to  [g00/BUSINESS CARD CUSTOMER ART x| | Submit

order
or Select the ltem from the dropdown
list.
Layout #
900 _
business cards
BUSINESS CARD
CUSTOMER ART
Layout #
letterheads 201
LETTERHEAD
CUSTOMER ART
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9. This will take you to the Order Form where you input your order details. When done click on “Next” to
proceed.
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Customer Order Form

business cards

BUSINESS CARD CUSTOMER ART
(Original File:Touch of Air-Proof 1.pdf)

Quantity

e 250 [ w000 IR o[

STOCK [232-BRIGHT BLUE =l
Ink [PGN-PINE GREEN (349) x
Your Information

Number of Sets: [{

Main Line I

Ink Color 1 I

Ink Color 2 I

Ink Color 3 I

Ink Color 4 |

Finish I

Bleeds I

Special Instructions |

Special Instructions I

Special Instructions I

Next Back | Log Off
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10. You'll then see an “Additional Information” screen. Here you will input the finish for your job, along with
any other special instructions that we would need to know to complete your order. Once done, hit “Next”.
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Additional Information

Finish: & pLaT
© FULL COLOR
" RAISED
€ SHELL

Comments: =]

If you would like a confirmation of this order
sent to you via E-Mail, enter your E’Mal\l
address here:

Next Back Log Off
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11. Following will be your Order Overview screen. It is a summary of your order. Please review, as this is the

last screen to xour order : rocess. If all is okazi hit “Send Order” to complete the order process.
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Order Information

business cards

BUSINESS CARD CUSTOMER ART

BUSINESS CARD CUSTOMER ART

ORDER INFORMATION YOUR INFORMATION
‘ORDER NOT COMPLETE. SHIP TO
Order #: |PLEASE CLICK **Send My Order* Address we have on file
below to p this order. P |

0“’;’;_" ROSE Method: | © ik uP
Company: | AAA Quality Services
Quantity: | 250
# of Sets: | 1

Custom .
Art: Touch of Air-Proof 1.pdf

Stock: | 232-BRIGHT BLUE
Ink: | PGN-PINE GREEN (349)
Finish: | FLAT
Ordered| 8/2/2007
on: | 1:21:51 PM (Central)

Please click ** Send My Order ** only ONCE. Multiple clicks create
multiple orders.

**Send My Order ** | Make Changes | Cancel Order | Log Off |

Please wait for the next screen. The wait time may be up to 2

minutes.
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